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Relocation Assistance Office Tel: (207) 624-3460

Fax: (207) 624-3401 TTY: (207) 287-3392

RA-41a PERSONAL PROPERTY RELOCATION ELIGIBILITY NOTIFICATION LETTER

date
name & mailing address

Municipality:
PIN:
Parcel:
Property Owner:
Displacee:

Dear name:
The following personal property items maintained by you need to be removed and
relocated based on Right-of-Way maps and construction plans for the upcoming
transportation project. These items are eligible for reimbursement of actual moving
costs that are pre-approved by the Maine Department of Transportation.
Description of Item

Stationing ±

Relocation distance
feet ±
estimated**

1.
2.
3.
**The above stated relocation distances are based on the new Right-of-Way line. All
above and belowground components of these items must be relocated behind
the new Right-of-Way line. This includes sign overhangs, electrical, and water line
hook-ups, etc. Items may have to be relocated further back based on local zoning
ordinances.
It is your responsibility to see that all relocated items are in compliance with
applicable code and zoning ordinances. Please contact your local Code Enforcement
Officer or respective public official to verify any additional setback requirements and
variance procedures if necessary. The Department will not participate or reimburse
any moving costs for items which are not moved in compliance with local and state
code, ordinance or law.
Please submit copies of two written bids for the cost of relocating each item. A list of
contractors that have done relocation work in the past in this area can be provided if
needed. Feel free to solicit bids from other reputable contractors. If you need help in
obtaining bids please ask me for assistance. Inform all contractors that these
must be bids, and not estimates. Department will not reimburse or pay you or
the contractors for any adjustments to their costs that are not pre-approved by
the Department.
Bids must only include the relocation costs (disconnection, dismantling, removal,
reassembly, reinstallation, reconnection and municipal sign or electrical permitting
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costs) of these items. Do not include any extra costs to replace these items with
different or new items, or to relocate them to a different area that is further than
required. You will have to pay for extra costs for any additional changes you desire.
Have all costs (i.e. labor, equipment, materials, electrical, local sign or electrical
permits, clean up costs, sales taxes, etc.) itemized on each bid. If more than one item
needs to be relocated please keep the bids on each item separate. Do not combine
items into one overall bid. The Department reserves the right to obtain additional bids
at its discretion.
You are welcome to use a contractor of your choice for the actual relocation
work but, the Department will pay the lesser of either the lowest approved bid
price or the actual cost of the work performed if less. If you move any items
yourself as the owner, you are not reimbursed at the contractor bid price, but can be
reimbursed for your actual costs, not including overhead and profits.
The Department reserves the right to not participate in the relocation payments for
any relocation work for which it has not given prior approval. Please submit copies of
the bids within
days if not sooner to:
name & mailing address
No relocation work should be performed until the bids have been reviewed and the
lowest approved by the Department. Department may monitor the relocation work to
ensure it is performed properly and in a timely manner. Sometimes it is necessary to
coordinate the relocation work with the actual project construction work. I am the
project’s relocation assistance specialist, please work closely with me. I can be
contacted at (207)
or the above address.
Additional Comments:
Sincerely,

type name
Negotiator/ Relocation Specialist
Maine Department of Transportation
C: Relocation Assistance Manager
property owner if different
Enclosure:
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